*************************
Use Procurement Agency Letterhead
************************



Date:  February 2, 2013

Re:  Office Space Renovation


Project No.  ABC-987

Notification of:  Redelegated 

Procurement Officer's Authority

South East Alaska Remodelers, Inc.

1000 North Third Avenue

Juneau, Alaska  99801

Mr. William Green:

Per item 1 of the General Conditions for the Construction Contract, I am further delegating my Procurement Officer administrative duties as follows:

Mr. Jonathan  G. Brown is to act as Project Manager.  His Procurement Officer authority includes; communications focal point, [contract clarification and/or interpretation,] [Approval of materials, shop drawings and subcontractors], [review [and Approval] of contract change documents], [review [and Approval] of Contractor payments], [    ] and inspection/Approval of Work.

***  Note: Procurement Agency should carefully consider the extent (ie. levels) to which C.O. authority is further delegated.  Avoid delegating authority to non-qualified personnel. ***

[Ms. Betty Sue White is to act as Project inspector.  Ms. White's Procurement Officer authority includes; inspection of Work [and     ].

All remaining authority defined by the Contract Documents shall continue to be under the direct control of the Procurement Officer.  This further delegation is effective immediately and shall remain in force throughout the Project life, except as may be further modified in writing.


Sincerely,


Harold J. Smith, Procurement Officer

CC.  
Mr. Jonathan Brown  Project Manager


[Ms. Betty Sue White, Project Inspector]


[Other appropriate Procurement Agency personnel]

_________________________________
Example - Redelegated Procurement Officer Authority




